
How to add your approved Exports to the Annual Report

1

Click on student’s  name found in View Submissions

2

Click ADD Student

3

Confirm the entry date and submit information

Now the student is on your Annual Report. 
You can even Re-certify at this time.

E/I 3 schools please check up to 3
new students

Approved Export students need
to be ADDED to your Annual
Report…


