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Leave of Absence - Import schools

Institution Account

Enrolled Students

Edit Students

Import Confirmation Report

Historical Export Report
Export Student Report

Import Student Report

Applications —_

The Import TELO
locates the name of the
student taking a Leave
of Absence(LOA) and
click on the student’s
name

Student Name TEID
Alegre, Joseph

Bartels, Unknown
Downie, Danielle
Greene, Elaina
Kulka, James
Landsbergis, Jacob
McNary, Morgan M
Nix, Mary Gara W
Poles, Owen S

Sheeder, Gabrielle

Students

Exp. Inst.

SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
College Four
SAMPLE Exchange
SAMPLE Exchange
Geneva College - PA
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange

Imp. Inst.
SAMPLE Exchange

College Four

SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange

SAMPLE Exchange

On Leave
No

No
No
No
No
No
No
No
No

No



The On Leave option should be marked YES
only for students taking an approved leave of
absence. |

Address - _’_ - I ‘

My city, fs 657114

|

Email studenfs email|
Parent EmchIvee's name

/

emp!yyee's email {encouraging using work email)

Parent Email

Entry Class Freshinan
Entry Semester Fall 2021

Student Expires End fof Spring 2025

Program Opticn @® [Traditional O Double Credit Program ($40 fee) What is this?
On Leave ® Yes O No

Importing Institution (School Student will Attend)

‘ College Four (NE) - EI3 Program v

‘ Update Student ‘ ‘ Drop Student at End of This Semester ‘

‘ Drop Student at End of Last Semester ‘

In the Edit Student section, the student is

YES on leave at the Import School.

Student Name TEID
Alegre, Joseph

Bartels, Unknown

Downie, Danielle

Greene, Elaina

Kulka, James

Landsbergis, Jacob

McNary, Morgan M

Nix, Mary Gara W

Poles, Owen S

Sheeder, Gabrielle

Exp. Inst.
SAMPLE Exchange

SAMPLE Exchange
SAMPLE Exchange
College Four
SAMPLE Exchange
SAMPLE Exchange
Geneva College - PA
SAMPLE Exchange
SAMPLE Exchange

SAMPLE Exchange

. Inst.

SAMPLE Exchagge
College Four

SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange
SAMPLE Exchange

SAMPLE Exchange

On Leave

No
Yes
Mo
No
No
No
Mo
No
No

No



The examples below are the same school and
same year's Enrollment Report.

Bartels marked as LOA by Import School

No student on LOA

Add new students by clicking here

Adtd new students by licking here
Imporis for 2021-2022
Imports for 2021-2022 Exp. Start Exp. Semesters
Name TEID Inst. Data Date Remaining
6

Exp. Start Bxp. Semesters
Name TED et Dife Dafe Remining Whitehouse, Walker E . TETESTSITE 9/1/2020 6/1/2024
Batels,Unkown College Four 0//02 6/1/20% 8 Hmeers
Whitehouse, Walker TETESTSITE 0//2020 b/1/2024 B
2Imports)

The student falls off the Enrollment Report. However, all students, including those on LOA can be found in the
Enrolled Student folder, then select Edit Student. Just another reason to always print your Enrollment Report

every time a change is made.



Leave of Absence - Export schools

Students on Leave of Absence fall off the
current year's Enrollment Report.
All certified students for the current
academic year are listed alphabetic
the Enrolled Students, edit ent option
Export schools should RECERTIFY an
eligible continuing student BEFORE the
LOA option is answered YES by the
Import school.

Not sure if you Recertified the student?
Check your View Submissions option,

inside the ApplicatioW
current year Enrollment Report.

If you did not Recertify, contact TE Central
for assistance.

Student Name  TEID

/tem: Unknown
Cat, Missy

Dog, Bob

Dog, Sissy
Greek, Brother
Greene, Elaina
Hanson, Missy
Jones, Donald

Whitehouse, Walker E

Applications _—

Application

Export Applications (new)
Import Applications (new)

Emuiimat? Ranort View Submissions

Delete Submissions

Export Applicant Report (2022-2023)
Export Applicant Report (2021-2022)

Import Applicant Report (2022-2023)
Import Applicant Report (2021-2022)

Students

Exp. Inst.
SAMPLE Exchange

College Two
College Four
College Four
College Four
College Four
College Four
College Four

TETESTSITE

Imp. Inst.

College Four
College Four
College Two
College Three
College One
SAMPLE Exchange
College Three
College One

College Four

On Leave

Yes




Name TEID

Bartels, Unknown

Dog, Bob

Dog, Sissy

Greek, Brother

Hanson, Missy

Jones, Donald

Imp.

Inst.
College Four
College Two
College Three
College One

College Three

College One

Start
Date

9/1/2021

9/1/2019

9/1/2019

1/1/2018

9/1/2020

9/1/2019

Exports for 2021-2022

Exp.

Date
6/1/2025
6/1/2023
6/1/2023
1/1/2022

6/1/2024

6/1/2023

6 Exports(s)

Semesters
Remaining

8

El3 fdr Re-certify
2021-2¢22 2022-2023

Yes O Mo @ Re—certify

Yes O No @
Yes O No @ Re-certify
Yes O No @ Re-certify
ves O No @ Re-certify

Yes O No @ Re—cer‘tify

Exports for 2021-2022

Name TEID

Bartels, Unknown

Dog, Bob

Dog, Sissy

Greek, Brother

Hanson, Missy

Jones, Donald

Imp.

Inst.
College Four
College Two
College Three
College One

College Three

College One

Start

Date

9/1/2021

9/1/2019

9/1/2019

1/1/2018

9/1/2020

9/1/2019

Exp.

Date
6/1/2025
6/1/2023
5/1/2023
1/1/2022

6/1/2024

6/1/2023

& Exports(s)

Semesters
Remaining

g

El3 for Re-certify
2021-2022 2022-2023
Yes O No @ Re-certi

Yes O No @
Yes O No @
Yes O No @

Eligible continuing students not
recertified do not move to the
following academic year.

Even viewing the information
below, be mindful of the YEAR

Exports - New Continuing Forms

Date Student TEID Imp. Inst Year

02/11/2021  Dog, Bob College Two 2021 - 2022
02/11/2021  Dog, Sissy College Three 2021 - 2022
02/11/2 Greek, Brother College One 2021 - 2022

06/29/2021 Greene, SAMPLE Exchange 2021- 2022

02/11/2021  Hanson, Missy College Three 2021 - 2022
02/11/2021  Jones, Donald College 2021 - 2022

12/13/2021 Bartels, Unknown College Four



The examples below are the same school and same year’s
Enrollment Report. Note the Export school is unable to
Recertify the student after the LOA is marked YES

No student on LOA Bartels marked as LOA by Import School

Exports for 2021-2022
Imp. Start Exp. Semesters El3 for Re-certify Sy SR

Name TEID Inst. Date Date Remaining 2021-2022 2022-2023 . S ‘I’“F:- gt:t’t ;"{’- é'e“"e?t?"s EI3 for Re-certify
lame nst. e ate emaining 2021-2022 2022-2023
Alegre, Joseph SAMPLE Exchange 9/1/2021 6/1/202 8 = O
e ’ ° > : ves Do @ | rEEEly ‘ Alegre, Joseph SAMPLE Exchange 9/1/2021 6/1/2025 8 Yes O No ® Re-certify
Bartels, Unknown College Four 9/1/2021 6/1/2025 8 vYes O No @
FEEEy Downie, Danielle SAMPLE Exchange 9/1/2021  6/1/2025 8 ver O No ® S
e penlele SAMPLE Brenenee Yo B ? ves ONe © | S EETy ‘ Kulka, James SAMPLE Exchange 9/1/2021 6/1/2025 8 ves O No @ | Re-certify |
Kulka, James SAMPLE Exchange 9/1/2021 6/1/2025 8 Yes O No @ e
= e =gy Landsbergis, Jacob SAMPLE Exchange 9/1/2021  6/1/2025 8 ves O No ® Re-certity
ai h q ( B/1/202 3 - @ ]
Landsbergis, Jacob SAMPLE Exchange 9/1/2021 B/1/2025 Yes O No @ | Re-certify ‘ Nix, Mary Gara W SAMPLE Exchange 9/1/2021 5/1/2025 8 Ves O No ® |7Re—cert\fy |
Nix, Mary Gara W SAMPLE Exchange 9/1/2021 6/1/2025 8 Yes O No @ Re-certify Poles, Owen S SAMPLE Exchange 9/1/2020 6/1/2024 5 ves O No @ Re-certfy
Poles, Owen S SAMPLE Exchange 9/1/2020 6/1/2024 G s O (O] _ .
Vs Ne | Re-certify ‘ Sheeder, Gabrielle SAMPLE Exchange 9/1/2021  6/1/2025 8 ves O No ® | Recortity |
Sheeder, Gabrielle SAMPLE Exchange 9/1/2021 6/1/2025 8 Yes O No @ Re-certify B
7 Exports(s)
8 Exports(s)

The student falls off the Enrollment Report. However, all students, including those on LOA can be
found in the Enrolled Student folder, then select Edit Student. Just another reason to always print
your Enrollment Report every time a change is made.

~
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